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INSTRUCTIONS FOR AUTHORS – Please read
The proceedings of the 9th Edoardo Amaldi conference on gravitational waves will be co-published as a special issue of Classical and Quantum Gravity and a special volume of Journal of Physics: Conference Series. We are looking forward to publishing your work.  Please read this information sheet carefully to ensure your article can be processed smoothly.

Format of the proceedings

Invited papers will be considered for a special issue of Classical and Quantum Gravity (CQG).  Other contributions to the conference will be published in a companion volume of Journal of Physics: Conference Series (JPCS).  The Guest Editor for both will be Dr Patrick Sutton.
All contributions will be refereed, with the peer review for CQG papers being handled by the journal and the review for JPCS contributions being handled by the Guest Editor.

INSTRUCTIONS FOR AUTHORS SUBMITTING TO CQG
Peer Review

CQG is a peer-reviewed journal.  It therefore has different quality requirements for contributions than some other publication venues do.  CQG’s peer review shall be conducted to the journal’s usual high standards of scientific quality, whilst taking into account the conference nature of the issue. This means that review articles will be considered more favourably if submitted to the special issue than if they were submitted to CQG as regular research papers.  However, articles which have already appeared in substantially similar form elsewhere in the peer-reviewed literature cannot be considered.  In case of doubt, please contact either the Guest Editors or the Publisher.
Length

Contributions to the CQG issue should be as concise as possible and aim for a maximum length of 10 journal pages.    Please try to respect the page limit the organisers have agreed as if many articles exceed their page limits significantly then the issue will exceed its total page budget and additional costs will be incurred.  

All articles will be reformatted and typeset into CQG’s house style, so to estimate what the length of your finished article would be in our journal’s printing style please use the following guide:
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Colour Figures

As colour printing is more expensive, we will normally charge a fee if you request any of your figures appear in colour in the printed version.  Unless you specify that you are willing to pay the fee, we will print all figures in greyscale / B&W in the printed version.  
There is no charge for reproducing a figure in full colour in the online version.  

Current prices for printing colour figures are available on request from the Publishers.

Permissions 

If you are using figures from any previously published papers in your talk’s write-up, please be sure to obtain the necessary written permissions from the original authors (and publishers if necessary) for you to include them, appropriately cited, in your proceedings contribution.  Further guidance on this, and a template permissions request from, can be obtained by going to http://authors.iop.org and clicking on “Guidelines for authors”. (The permissions paragraph is at the bottom of this webpage).

CQG will also require a signed “Assignment of Copyright” form from you prior to publication.  This is a legal requirement for us to publish your paper, and so please return your signed form to us as soon as possible.  A copy of the form is included below.  The Publisher can also supply the form on request.  

Submission procedure for CQG

If your contribution is for the CQG special issue, please send your files direct to the journal using the procedure outlined below.   

The submission deadline is 01 November 2011.  *Please try to submit in good time before this deadline.  If an article is submitted late it risks missing the special issue.
· What files to submit 

When submitting your CQG contribution it is important that you send, directly to us at the Journal, your original source code.  Please note that PDF or PS files of your article are not sufficient on their own, as these file formats cannot be used in our production process.  

We can accept any common variant of TeX or LaTeX. We can also accept MS Word files.  Please do not forget to include your figure files as well.  Our preferred graphics format is Encapsulated PostScript (EPS) although PostScript (PS) figures may also be submitted.  

More detailed guidelines on file formats, style files, and requirements about the content of your article can be found at: http://authors.iop.org
· How to submit (Online / WWW method)
The recommended way to submit is via our online form. The submission procedure is very simple and will take only a few moments.

Go to http://www.iop.org/journals/authorsubs which will take you to the first screen of the form.  

In the yellow box titled “Submit a New article” please choose:

Journal:    


Classical and Quantum Gravity

….. and then click “Start submission”.  

On the next page you will be prompted to type in the title and authors and contact details for your submission.  Please fill in all the required fields on this form.  *In particular, below the author list, please fill in the following fields as indicated here:

Article Type: 


Special issue article
Special issue details: 

Amaldi 9 

Then click “Proceed” down at the bottom of the page to move to the next step.  You can then upload your article’s files, following the displayed instructions.  

· How to submit  (e-mail method)
Although it is best if you send us your manuscript using the online method above, an alternative is to send it via e-mail, as an attachment.  The address to send it to is cqg@iop.org  Please ensure the subject line reads "Amaldi 9 contribution" so that your article can be easily identified.

You will be sent an acknowledgement e-mail within a few days to confirm your files have been safely processed.  If you have any questions regarding the submission process please contact us at cqg@iop.org 

INSTRUCTIONS FOR AUTHORS SUBMITTING TO JPCS
Manuscript guidelines
Full guidelines for JPCS authors, including templates in LaTeX and MS Word are available at http://iopscience.iop.org/1742-6596/page/Guidelines%20for%20authors
JPCS requires just a PDF file of your paper so authors are advised to read the PDF guidelines available from the JPCS website.

Submission procedure for JPCS

If your contribution is intended for the special volume of JPCS, you should send your contribution directly to the Guest Editors by e-mail.  The Guest Editors will then organise peer review for these contributions and contact you regarding any amendments that are necessary.  When this is completed, the Guest Editors will send the files to the Publisher. 

Copyright and permissions

JPCS publishing licence

By submitting your paper to the conference organiser you as author/representative of all the authors grant a royalty free licence to IOP Publishing Limited (“IOP”) to use the copyright in the paper for the full term of copyright in all ways otherwise restricted by copyright including the right to reproduce, distribute and communicate the Article to the public and to make any other use which IOP may choose world-wide by all means, media and formats whether known or unknown at the date of submission to the conference organiser.   

This licence does not transfer the copyright in the paper as submitted which therefore remains with the authors or their employer, as appropriate.  IOP encourages authors to use the paper in any way provided any such use is non-commercial, if possible displays citation information and IOP’s copyright notice, for electronic use best efforts are made to include a link to the on-line abstract in the journal and no author offers the paper to another publisher (prior to withdrawal or rejection) or includes it in another publisher's web site. 

However, a re-written and extended version of the paper may be published in another journal provided such re-use is within generally accepted ethical scientific limits and provided further citation information and IOP’s copyright notice is displayed if possible, and for electronic use best efforts are made to include a link to the on-line abstract in the journal.

By granting this licence you warrant that the paper you are submitting is your original work, has not been published previously (other than in a research thesis or dissertation which fact has been notified to the conference organiser in writing), all named authors participated sufficiently in the conception and writing of the paper, have received a final version of the paper, agree to its submission and take responsibility for it, and the submission has been approved as necessary by the authorities at the establishment where the research was carried out.

By granting this licence the author also warrants that he/she acts on behalf of and with the knowledge of all authors of the paper, that the paper does not infringe any third party rights, it contains nothing libellous, all factual statements are to the best of the authors' knowledge true or based on valid research conducted according to accepted norms, and all required permissions have been obtained.

ASSIGNMENT OF COPYRIGHT 

 [for CQG authors only]
Assignment of copyright - IOP Publishing Limited 

1.  IOP Publishing Limited (“IOP”) agrees to publish:
Manuscript Title: 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ... (“the Article”) 

written by: Names of all Authors: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . (“the Named Authors”) 

in the following journal, 

. . . . . Classical and Quantum Gravity. . . . (“the Journal”) 
2.  Transfer of Copyright Agreement


2.1  On acceptance for publication the undersigned author(s) (“Author”) of the Article assigns exclusively to IOP worldwide copyright in the Article for the full term and for all media and formats in all material published as part of the Article, which expression includes but is not limited to the text, abstract, tables, figures and graphs, but excludes any supplementary material. 

2.2  If any of the Named Authors are Government employees, on acceptance for publication the Author shall grant IOP a royalty free exclusive licence for the full term of copyright for all media and formats to do in relation to the Article all acts restricted by copyright worldwide. 

2.3  On acceptance for publication the Author shall grant IOP a royalty free non-exclusive licence for the full term of copyright for all media and formats to do in relation to any supplementary material deemed to be part of the Article all acts restricted by copyright worldwide.

3.  Author Rights


3.1  IOP grants the Named Authors the rights specified in 3.2 and 3.3. All such rights must be exercised for non-commercial purposes, if possible should display citation information and IOP’s copyright notice, and for electronic use best efforts must be made to include a link to the on-line abstract in the Journal. Exercise of the rights in 3.3 additionally must not use the final published IOP format but the Named Author’s own format (which may include amendments made following peer review). 

3.2  The rights are:


3.2.1  To make copies of the Article (all or part) for teaching purposes;


3.2.2  To include the Article (all or part) in a research thesis or dissertation;


3.2.3  To make oral presentation of the Article (all or part) and to include a summary and/or highlights of it in papers distributed at such presentations or in conference proceedings; and


3.2.4  All proprietary rights other than copyright.

3.3  The additional rights are to:
3.3.1  Use the Article (all or part) without modification in personal compilations or publications of a Named Author’s own works (provided not created by third party publisher);
3.3.2  Include the Article (all or part) on a Named Author’s own personal web site;
3.3.3  Include the Article (all or part) on web sites of the Institution (including its repository) where a Named Author worked when research for the Article was carried out; and
3.3.4  Include the Article (all or part) on third party web sites including e-print servers, but not on other publisher’s web sites.

4.  Signature


In signing this Agreement the Author represents and warrants that the Article is the original work of the Named Authors, it has not been published previously in any form (other than as permitted under clause 3.2.2 which fact has been notified to IOP in writing), all Named Authors have participated sufficiently in the conception and writing of the Article, have received the final version of the Article, agree to its submission and take responsibility for it, and submission has been approved as necessary by the authorities at the establishment where the research was carried out. 

The Author warrants that he/she signs this Agreement as authorised agent for all Named Authors and has the full power to enter into this Agreement and to make the grants it contains, that the Article has not been and will not be submitted to another publisher prior to withdrawal or rejection, it does not infringe any third party rights, it contains nothing libellous or unlawful, all factual statements are to the best of the Author’s knowledge true or based on valid research conducted according to accepted norms, and all required permissions have been obtained in writing. 

All Named Authors assert their moral rights. 

Author’s signature . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Date . . . . . . . . . . . . . . . . . . 

Signature on behalf of Institution . . . . . . . . . . . . . . . . . . . . . . . . . Date . . . . . . . . . . . . . . . . . . 

Note that if the Article was prepared as part of a Named Author’s duties for their institution this Agreement must be signed by their institution as Author. Further, if there are several Named Authors it should be signed by one author in a representative capacity. If all Named Authors are employees of the US Government and the Article was prepared as part of their duties the Article is not eligible for copyright and one of the Named Authors should sign below to confirm this fact. If at least one of the Named Authors is not a US Government employee the above should be signed. 

I . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

(print name . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ) confirm that all Named Authors are employees of the US Government and the Article was prepared as part of their duties and consequently the Article is not eligible for copyright. 






PAGE  
6

